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GETTING THINGS

[Tpuser! A Jimurpuit Muiakos, u s GTD mank
co craxkeM. Mmenno tak B Poccum HaswiBaior
cebsl JIO/M, TPUMEHSIONUE Ha TMOCTOSTHHOMN
ocHose mpunnunbl Metopukn Getting Things
Done (cokpamenno GTD).

A xoporo nomuio, kak B 2005 roy OTKPBLT
s ce6a GTD. Torna ara Merorka momorvia MHE
COXPAHWUTH PACCYIOK B MEPHUOBI PaGoUMX Iepe-
rpysok. Co BpemeneM s o6Hapyxui, uro GTD

GoJIbLIIE YEM TIPOCTO HABOP TEXHUK M MHCTPYMEH-

TOB JIsl YIIPABJICHUS 3ajiadamu. D1o dusiocodust
U CTWIb JKM3HH, KOTOPbIC IIPHHOCST CBOGOJY, SIC-
HOCTb U COCTOSIHUE [IyILICBHOTO [IOKOSI.

C MOMEHTa OCHOBAHUSI TIPE/ICTABUTENBCTBA B Poccn Mbl 06Y4MIIM HECKOJIBKO JICCSITKOB
THICSIY YEJIOBEK, POBE/IM COTHU KOPIIOPATUBHBIX TPECHUHIOB U THICSYM YACOB UH/UBU/Yalb-
HOTO KOHCY/IBTHpOBaHMst. Mbl 06ydaem IIKOJIBHUKOB U PYKOBOJIUTEIICH KOMITAHUI, paGoTacM
C XY/IO)KHUKAMU, MY3bIKAHTAMU, AKTEPAMU — OJIHU U T€ JKE [PUHIMIIBI 9PPEKTUBHO pado-
TAIOT /IS JII0/ICH pasHbIX MPodEccuii 1 BO3PacToB.

Bce 6osbliie poccuiickux npeanpunumarenein sueapsiior GTD s ce6s u st coux
kommanuii. Hanpumep, B ofiom 13 cBoux nutepsbio Ockap XapTManH — YCIEIIHBIA poc-
CUICKUIT GUBHECMEH U OCHOBATE/Ib GOJICE YEM JIECATKA KOMITAHUMN, KAIIUTATU3ALMST KOTOPbIX
npesbimact $5 Map/, — Ha BOIPOC O KHUIE, M3MCHUBILICH €0 JKU3Hb, 0€3 MPOME/ICHUS
orserw: «Kak npusectu jiesia B mopsijiok». «DTa KHUra — 1IpocTto 60MGa», — CKasas OH.
A Bune-npesujieHt poccuiickoii kopropannun SELA Oxyapa Ocrpo6poy; B 0HOM 13 CBOMX
BBICTYILICHUI OTMETHJI, YTO BCSI €0 KOMITAHMSI YK€ MHOI'O JIET YCIICIIHO PaboTaeT U PacTer
no npunnunam GTD.

Cucrema GTD — 510 He HAGOP KECTKUX MPABUJ UM 3aMBICIOBATHIX COBETOB. OTOT
MO/AXO/| K TIPOJIYKTHBHOCTH (POKYCHPYETCSI HA TOM, YTOGBI 06CCICYUTh BAM BO3MOMKHOCTb J1y-
MaTh, KOHLECHTPUPOBATHCS U PAGOTATH HAJl TEM, YTO BaXKHO JIsl BAC, HE UCIIBITHIBAS 1P 9TOM

cTpecca. Ero nerko AANTUPOBATh K CBOCI KU3HU.

BOYAA.TETP

0 ABOY b .
T uUry Ha camte f('hlqa.blz.ua >>>
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DONE NO-PYCCKM

Tem ne menee muorue yoesxaensl, uto GTD cnoxna B npumenenun. Ha camom zene
BCE Q/IEMEHTAPHO. TeXHUYECKN METOINKA CTPOUTCS Ha yipasaeHuu cruckamu. CriucKu mo-
3BOJISIIOT XPAHUTH MH(OPMALINIO 060 BCEX 33/1a4aX B O/THOM MECTE U JICJIATh €€ 0030 110 MEpe
Heooxoaumoctu. [loTeHiuanbuas CI0KHOCTh HOCUT CKOpPEE MCUXOMOTMYCCKUN XapakTep,
TaK Kak (OpMUPOBAHIE HOBBIX IIPUBBIYCK PE/IKO JIACTCS 6E3 TPy/Ia.

Crenyiotiie pekoMeHIauu moMoryT Bam addekTrBHO BHEpUTH crictemy GTD:

1. He Tepsiite rosoBy ot mmpokoro BeiGopa. B nocienue /8a gecsruierust Mbl Ha-
6110/1aeM B3PLIBHON POCT YKMC/IA MPUIOKEHIUI U TPOTPAMMHBIX CPeICTB. MOXKET MoKas3aThes,
4TO HY)KHO HEIPEMEHHO HaliTu ujeanphblii uncrpyment st GTD. Opunako rasaoe, 4To6bt
UHCTPYMEHT ObLT yo6eH /i Bac. Eciu He Moskere onpeenuThesi, HauHUTE ¢ 0OBIYHOTO
6JIOKHOTA U PYUKHU.

2. Hapamnusaiite oGopoTsl mocreneHHO. Korjga cronbko Bemell KOHKYPUPYIOT
3a Balllc BHUMAHKUE, MOKET [I0KA3aThCSl HEBO3MOKHBIM Jlaxke Hauarh padorath ¢ GTD. B arom
cIydae crepBa OnpeIeIUTe KaKyio-To O/JHY 06J1aCTh CBOSH JKM3HU, B KOTOPOH BbI Gy/I€TE TPO-
BOJIUTH COOP, 06PABOTKY 1 OPraHU3AIMIO 33/1a4 U WJICH.

3. Bosunarpaxmaitre ce6s1. Cucrema GTD — 310 HaGop npuBbIuek, Kotopbie hopMupy-
I0TCs1 CO BpeMeHeM. EIMHCTBEHHBIN CIIOCO6 3aKPENUTD TPUBBIYKM — BUJIETb PE3Y/IBTATDI U UYB-
CTBOBATh Y/IOBJICTBOPEHUE OT UX JOCTIKeHNsA. DakTueckn BogHarpakIeHeM MOKET SABIATHCS
cama CUCTEMA, OJJHAKO HA PAHHUX JTAIaX MIMEET CMBICT COBMECTHUTD TO C TEM, YTO BAM HPABUTCSI
(nanpuMep, kode Bo BpeMs €KEHEETBHOI0 0630pa), YTOOBI HE TEPSITh MOTHBAINH.

Ecim Bbt HoBuuok B GTD, 1o 91a padouas terpajib CraHEeT OTINYHBIM HAYAJIOM BAILIETO MyTH
K BBICOKOIT mpoaykruBHOCTH. Ecim ke BoI, Kak u 1, GTD mHuk co craskem, To OHa YIOPS/IOYUT
BAIIIY 3HAHUSI U OMBIT U IOMOXKET TBOPUYCCKH TTOIONTH K YIYUIICHUIO CBOCH CHCTEMBI.

[TonayiiTech 9TOM TETPa/IbI0 CAMU, JAPUTE €€ OKPYKAONMM — YICHAM CEMbHU, JIPY-
3bsIM, KOJLIETaM, KineHTaM. MUp cTaHeT HAMHOTO JIydIle, €CJIM B HEM OY/IET GOJIBIIE CYaCT-
JIUBBIX U IPOJYKTUBHBIX JIO/ICH.

Wckpenne Bar,
Swumpusi Hnmaros,
2rasa npedemasumenscmea Getting Things Done® 6 Poccuu

www.gtdrussia.ru

- . GETTIN NGS DONE NO-PYCCKHM
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BAM 3107

Ham BceM Hy>XHO cTaTb 60nee NpoayKTUBHbLIMN!
Y10 MHe ¢ Toro?
Y710 ecnn?..

Kak paboTtaTtb C 3ToN TETpaabto
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HAM BCEM HYXHO CTATb

[Tpuser! I — JlaBuj, ToT camblii, KTO HMCCIAE0OBAT BOIPOC

u Hanucan kuury «Kak npusectu jiesia B opsijok» , 4To0bl Bbl
MOIJIM HACJAAK/IAThCSI IPOJYKTUBHOM JKU3HbBIO 6e3 crpecca.

A y6exeH: BaM CTOUT y3HATh, KAK MOMHO IOBBICUTH
CBOIO IIPOJYKTUBHOCTD, IIPUIOKUB IIPU 9TOM MUHUMYM YCH-
smii. Of{HaKo Ha caMOM /ie/ie BQXKHO JIUIIb TO, 9TO [yMaeTe
simaHo BBI. Tak uto s npoiuty Bac norpaTuTh HECKOJIbKO MU-

HYT 1 pCUINTD, YTO BbL BbI6I/IpaCTC.

CnokouncTBue Nop gaBfeHneM

KoHTposib Hap paboyel Harpy3kon
KoHTposib Hap, CBOUM BPEMEHEM U XKN3HbIO
Hape>xHoe mecTto gnsa pukcaumm ngen n 3agad
CoxpaHeHne NepcnekTyBbl U foBepue CBOeMy hoKycCy
KoHTposib Hap, 9NeKTPOHHOW NOYTOM: NycTasa nanka «Bxogdwme»

OpraHusoBaHHasl cucTema XpaHeHUsi LOKYMEHTOB

Nnn

12 KAK MPUBECTH ABNOPAAOK: PABOYASA_TETPALDL .
/ Ilf("vnmﬂ: Kﬂmrv Ha caunte f&uqa.blz.ua >>>



https://kniga.biz.ua/book-kak-privesti-dela-v-poriadok-rabochaia-tetrad-k-produktivnosti-bez-stressa-za-10-khodov-0026909.html

bONEE NPOLYKTUBH!

OMoLuMoHanbHaa neperpyska u cTpecc
OTcyTCTBME KOHTPONSA Haf paboyer Harpy3Kon
OTCyTCTBME KOHTPOJIS Haf CBOVM BPEMEHEM U XXN3HBIO
HeHapexxHas cuctema, B KOTOPOM NMOCTOSIHHO YTO-TO TEPSETCA
[Bv>KeHne No TeYEHNIO 1 HagexXabl Ha Nydllee
Xaoc B 9/IEKTPOHHOM NoYyTe

Kunbl OOKYMEHTOB N KaKNX-TO 6YMa)KeK

Menst MOTYT YIPEKHYTb B TOM, UTO s 33/1al0 HABOASIINE BOIPOCHL, HO TAKOBA PEATbHOCTb.
EsxenHeBHO Mepes; BaMu BCTaeT BBIOOP — c/ieiaTh Tak Uin nHave. M jaxke xoraa Bamu JiBu-
SKYT 6J1arFie HaMEPEHMsI, BBl MOKETE MPOCTO HE 3HATH O POBEPEHHBIX IPUHIMIAX U NPU-
eMax, KOTOpBIE ITOMOTYT BaM BBIOPAThCsI U3-1107] 3aBaJIOB 3BOHKOB, ITHCEM U JIOKYMEHTOB.
3sech B jieno Berymaio st £ M3ydaio Temy 4esoBeYEecKOl MPOYKTHBHOCTH CO BPEMEH
Anawma... ny, nouru. W s 3ameTns, 4ro 1udpoBas peBoIOIMs, KOTOPYIO MBI ceifuac nepe-
SKMBAEM, YCYIyOMIa M3BEUHYIO IIPOOJIEMY: CIUIIKOM MHOTO 3a/[ad — CJIHMIIKOM Majo Bpe-

MCHM Ha UX BBIITIOJIHCHUEC.

o . . 3AYEM BAM 3T0?
Kynutb kHUry Ha camte kniga.biz.ua >>>
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Y1o mHe ¢ Toro?

Bosmoskro, BbI 3a1aetech Bompocom: «HIto Mue ¢ Toro?» Ecu Bbl ipuMeTe perenune cieio-
BaTh PCKOMEH/IAIIMSM U3 9TON pabodeii TETPa/id U MO-HACTOSIIIEMY OTPAbOTACTE JIECATH XO-

JI0B, TO Bbl, HecoMHeHnHo, cranere CAMbBIM. ..

YMUPOTBOPERHBIM,

OPTARW30BAHHDIM,

(YACTIIUBLIM,

JOOEKTHBHBIM,
HAZLEXHBIM

i YCNELLHBIM

HENOBEKOM 13 KOTZLA-NUBO XHMBLLUX HA 3EMJIE!

Cepnesno! Tlpousoiiger Heuto yAUBUTEIbHOE, KOT/IA BBl OCBOOOUTE CBOI MO3T, YTOOBI OH

3aHUMaAJICS TEM, YTO Yy HET'O Ioay4yaeTcs Jydlle BCero, — AyMall.

NMOYEMY Bbl BAM MNMPOCTO HE NMNOMPOBOBATb? YTO Bbl TEPAETE?

A_TETP
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Yr1o ecnu?..

Ecam 6b1 Bama rosiopa He 6buia 3aHsITa BCAKOU BCH‘-IPIHOfI, KAaKUM Obl BbI XOTEJIM ObITb U YTO

Jeaars?

O Bonee t1BOpUYeckM? Yro 6ol BB caienam?

O Bonee ctpaternyeckum? Yro 66l BbI c/iemanm?

[0 Bonee nHHOBaLMOHHbBIM? Yo 6B BB cienanu?

O Bonee nobawmm? Yro 661 Bbl caenanm?

O Bonee CKOHUEHTPUPOBAHHbLIM HAa TOM, YeM 3aHUMaeTecb? Yro 6bl BLI caenanu?

O Kaknm ewe?

o . . 3AYEM BAM 3T0? 15
Kynutb kHUry Ha camte kniga.biz.ua >>> /
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KAK PABOTATb

Pab6otaTtb ¢ 3TuMm nocobuem npocTo, Kak 1, 2, 3, 4:

1. Osnakombrech ¢ pas/enom 2 «HayHUTE C 3TOro», 4yTo6hl MOIYYUTh 06IIEE PE/ICTaB-

JICHUC O MCTO/IUKC.

2. Haunure sumonnsats gecars xopos, KOTOA BYOETE TIOTOBbIl. Opnako mbl

PEKOMEH/YEM:
Bunonnume mpu nepssix xoda (maz «Coop») xax moxro cropee.

Bunonnume nocredynwue xo0ut 6 yoobHom 014 éac memne, Ho TYHie 620 HAXOOUMb 00UH-06a

Yaca 6 Heoenn O GLINOJHENUA HECKOIBKUX U3 HIUX.

Bee x00v euinornaime MOCIIEQOBATEJIBHO.

3. Orcaexusaiire csoif nporpece 8 MOCSIEAHEM PA3JEJIE 3TON PABOYEN TET-
PAW. Becerna npusiTHO 4yBCTBOBATh MPOTPECC M CTABUTH TAJOYKHM HAPOTHUB BBINOJ-

HCHHbIX 3a/1a4.

4. Tlonyuaiire ynoBosiberBue! Ha nepBbiii B3IVIs/| BCE 9TO MOKET MOKA3aThCsl OObIICHHBIM
U CKYYHBIM, HO, TOBEPHTE, HA KOHIIC OTOU PajIyry Bac JKJET ropiiouek ¢ 3omorom. Ha-
JICeMCsl, KOT/Ia Bbl BTSIHCTECh, BAM TIOHPABUTCS CaM TIPOIIECC, BbI OY/ICTE UIPAI0YN pas-
6UpaThCsI C BBIMOJIHEHUEM CBOUX PEANBHBIX 3a71ad. | bicsun Jofici 3aHUMAIOTCS 9TUM

MOCTOAHHO — HpHCOCﬂHHHﬁTCCL!

Bbl 60nee TBOpYeCKUii YenoBek, YeM pymaeTte!

A_TETP
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0/ TETPAIBIO

O6parure BHUMaHUE HA YCJIOBHBIC 0003HAUCHMUSI, KOTOPbIC BCTPETSATCS B paboueii TeTpa/iu.

Onnu IOMOT'yT BaM BBIMTHU Ha CJIC/IYIOLL[I/II‘;I YPOBCHb MACTCPCTBA ITPOAYKTUBHOCTU.

vy

~ -’
e

MonesHble cosetbl. [Ipounraiite ncropun, pacckasannsie /losumom AsieHom
u ipyrumu Jiojipmu, npaktukyommmu GTD. 3ecs Bl HalijieTe coBETHI, PEKOMEH-

Jlaliuu, My/IpbI€ C/I0Ba U 1IUTAThI aBTOPA.

Moppo6Hee. Ecnu Bbl 3axoTnTe y3HATH M07[po6HEE 0 npuHimnax cucremsl GTD,
BBl CMOJKETE HAlTH 9Ty MHpOpMAIMIO B padoueil rerpa/iy, B kHure «Kak npusecru

Jiesa B TIOPSIIOK» WK B JIPYTHX MECTAX ¢ moMoInsio QR-K0j108 1 cChuUIOK.

YacTto 3apaBaemMble BOMPOCHI. Y3Haiite 6oJbliie 61arofiapsi OTBETaM Ha 4acTo

3azaBaeMble Bonpockl. OTBeTsl moproToBuan JIoBu u Apyrue yyacTHUKU Coob1e-
crea GTD.

Bpemsa pencteoBatb! Kaxawpiii pas, xorma Bbl 6yjieTe BUAETh 9TOT 3HAYOK,
3HaliTe, YTO MPUIILIO BPEMSI IPUMEHUTb HA MPAKTUKE TO, O YeM Bbl y3HaIU. Bbl
MOKETE 3amucarh JI0ObIe W/ICH, MBICIU, 03aPEHUs, KOTOPBIE MOMOTYT BaM CTaTh

NPOAYKTUBHEE.

OueHka nporpecca. Kak paHee roBOPUJIOCH B MIYHKTE 3, Bbl CMOKETE OTCIICHKU-

BaTh COOCTBEHHBII nporpecc, o0 4HeM HAIlOMHUT 3TOT 3HAYOK.

Yek-nncTbl. [locie Toro Kak Bbl BBINOJIHUTE JCUCTBUS, CBS3AHHBIC C KaJK/[bIM
u3 nsatu maros cuctembl GTD, BbI mosydnTe KOHTPOTBHBIN CIMCOK, TIPE/ICTABIISIO-
Uit co60i Kparkoe pe3roMe MPOUIEHHOIO MyTU. DT YEK-JIUCThI CTAHYT ISl BAC
9 HEKTUBHBIMI MHCTPYMEHTAMM, KOT/IA BBl TPOOLKUTE MPUMEHATH METOUKY
GTD B nosceguesHoit xkusnu. Vcnonb3yiite MX B KAYECTBE MITAPTAIKU O TOM, YTO

BaM HYKHO C/IC/IaThb.

o . . 3AYEM BAM 3T0?
Kynutb kHUry Ha camte kniga.biz.ua >>>
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“CoxpaH;lr/’l PaBHOBECHIE

N MOPSAOK B XXN3HW, 1 TOraa
OyaeLLb HeyaePXMUMbIM

N HEMOBTOPVIMbBIM

B paboTe. y)
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